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Complete the Initial Sample Test Report (EMPB) 
form 
 
Download and open the file from the website. 
 
Number of test parts: Select a minimum of 10 parts for an initial sample test report. 
Number of samples: As, for example in the case of screws, destructive tests also need to be 
carried out, in these cases more samples should accordingly be made available.   
All the inspection characteristics can be found on the drawing or on the product data sheet. 
 
     These fields must be completed by the inspector. 

   Select accordingly using the drop down menu. 
   Are automatically filled in. 

 

Complete the cover sheet: 

 
Select the “Deckblatt-Cover Sheet” table. 
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Complete the PB overview: 
 
Select the “PB Übersicht-Report Overview” table. 
 

 
 

 
 
 
 
“Cat no.” column: Enter here the number of the desired inspection characteristics from the 

catalogue (in the right-hand column). The “inspection characteristics” field will then 
be filled in automatically. 

“Specified value” column: The minimum and maximum dimensions are entered here. If there is 
only a minimum dimension, this is entered in the “Min.” column, and an “x” must be 
entered in the “Max.” column. If only a maximum dimension is present, the value is 
entered in the “Max.” column, the “Min.” column can remain empty. 

“Format” column: The text in the “Remarks” column can be formatted here. 
“to be tested” column: The dimensions marked in the drawing as the main inspection 

characteristics can also be indicated here. 
“Inspection characteristics”, “Test equipment” and “Abr.” columns: 

Here you have the option of defining yourself the inspection characteristics and the associated test 
equipment, if these are not present in the catalogue (see below) 
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Complete the PB individual values: 
 
Select the “PB Einzelwerte-Report Values” tables. 

 
  
 

 
 

 
 
“Test equipment” column: is filled in automatically, but can also be overwritten. 
If your test equipment is not present in the list, please follow these steps:                                                
 - Define a 3-digit abbreviation for your test equipment and enter it in column D.   
 - Please provide a brief explanation in the “Remarks” rows    
 
“Ist-Werte” (current values): The measured dimensions are entered here. 
For attributive characteristics, “OK” and “not OK” can be entered in the “Ist-Werte” column. 
With “OK” the number of results entered must match the number in the “Number tested” field. Then 
an “OK” appears in the PB overview in the “Result” column. If one or several “not OK” values are 
entered, a “not OK” appears automatically in the result.  The “Min.” and “Max.” specified value 
fields must either be empty or respectively contain the same values, for example, the ST 
characteristic. This must be included under both “Min.” and “Max.”. 
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Complete the drawing: 
 
Select the “Zeichnung-Drawing” table. 

 
 
The drawing is inserted here: 

 
 
The drawing can be inserted here, e.g. in pdf format.  
 
 
Select cell A1 and insert the drawing. 
Select the drawing and press the right mouse button.  
Sequence � In the background. 
“Only Testdrawing” is placed in a free area in the drawing. 
Depending on the number of test characteristics, copy the arrows, give them numbers, and place 
the arrows on the corresponding inspection characteristics. 
 

Complete the information: 

 
Select the “Information” table. 

 
 
Additional information may be placed here, e.g. images. 
 
Additional tables, for example for images, information, etc. can also be generated. 
  
Version Version control Changed by: Date: Approved by: Date: 

0 
Creation of work instruction for Initial Sample Test 
externally 

Thomas Keller 09/05/2017 Häßler / Appich 16/05/2017 

1 
Expanded for the new functions "inspection 
characteristics" and "test equipment” 

Steffi Häßler 14/07/2017 Achim Appich 14/07/2017 

2           

 


